
PREPARING FOR 
A JOB INTERVIEW
IN ENGLISH

A Quick Guide



In this PPT you will learn about:  

Structure, expressions and tips on 
how to clearly and correctly answer 
essential questions about a job 
interview in English.



BEFORE THE INTERVIEW

1. Preparing an excellent response for the most common 
interview question: “Tell me about yourself.” 

Most people respond with a boring answer. You should try to 
impress the recruiter with your English skills. Tell an exciting story 
about yourself using the language that doesn’t need to be very 
advanced. 



Here is an example from the software industry: 

When I was a kid, I loved playing with computers. My friends and I 
even tried to create our own software program, but we didn’t have 
enough knowledge at the time. To learn more about software and IT, 
I worked at several companies on several dierent projects. It was 
fascinating. The things I learned helped me advance and become a 
project manager in a small IT company, where I am today. But now, 
I’m confronted with limits. This company is small, and the possibility 
to work on new projects is limited. Your company oers bigger 
opportunities. Just as I’ve always done, in this job, I'll be able to 
accept bigger responsibilities, improve my skills, and apply my new 
knowledge to help your company create beer programs.

Something about 
your past.

Add emotions

Connect past, 
present and future.

Why you are in 
your current 

situation.

The new 
opportunity

Action and impact



“ Now, tell me about yourself”

Is your answer 
ready for this 

question?



BEFORE THE INTERVIEW

 Proving that you know the sector by using    specific 
words and phrases related to it. 

It is crucial to be familiar to certain words 
and phrases directly related to the sector 
you want to work in. 

2.



Here are some examples that prove you know 
the sector or not: 

Goods and services tax İyi servis şoförlerinin taksileri

Mal ve hizmet vergileri

Market chain Çin marketi / Çinli market

Market zinciri



Do you know the 
crucial word or 
phrases of your 

sector?



BEFORE THE INTERVIEW

 Researching the company you are applying for and 
geing up to date information about it. 

3.

 Start with the source by checking their website (in its 
English version if available) so you can write down 
specific words or terms they use in their description 
that will help you out later during the interview.  You 
can also Google it to learn about the company’s 
culture through external websites. 



Here is an example from the automotive industry: 



Have you ever 
researched a 

company before a 
job interview?



During THE INTERVIEW

1. What to do when you can’t remember the word you 
are trying to say. Oops! Now what?

Most people get stressed out and might forget the words they 
already know. If this happens to you, remember that there is 
always another way to deliver your idea, think of another 
alternative, plan B maybe!



Here are some examples : 

I am a responsible person.

I do my tasks on time.

I am never late.

I know my duties at work. 

I have good knowledge about that.

I learned a lot about this topic.

I am confident about this.

I made a lot of researches on that. 



Do you know of any 
phrases to buy you 
time before 
responding to a 
question?



During THE INTERVIEW

What to do when you can’t hear or 
don’t understand the recruiter.

Because of the anxiety or the distractions in or around the room 
you sometimes find yourself in this situation. But you actually 
have a very simple solution: Ask the recruiter to repeat it.

2.



Here are some examples to ask for a repetition: 

● Sorry! Can you say it one more time please ?

● Could you repeat that please ?

● Can you tell me again ? The noise didn’t let me hear you clearly.

● I am not sure I heard it correctly. Can you repeat that please ?

● Excuse me! Would you mind repeating that please.



During THE INTERVIEW

How to use the language during the job interview 
more eiciently and eectively.

Don’t make long and complicated sentences unless your level of 
English can help you about it. Stick to short, simple and clear 
sentences. This way you can express yourself beer without 
making a lot of mistakes.

3.



Here is an example: 

I wanted to aend the meeting which was scheduled on Monday but 
my family issues that were unexpected restrained me.

I couldn’t aend the meeting last Monday.
My father had an accident.

Long and complex.

Short, simple and clear.
Both deliver the 
same idea.



OUR TEAM
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